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 Please be sure all items are included when adding your property to our program.  We will be 

unable to add your property until all documents are received.  
  

  

  

NEW OWNER CHECKLIST  
  

  

PROPERTY ADDRESS:__________________________________________             
  

OWNER NAME:________________________________________________            
  

_______MANAGEMENT AGREEMENT COMPLETED AND SIGNED  

_____W-9 FILLED OUT AND SIGNED  

_____KEYS, GARAGE REMOTES, POOL PASSES, GATE CODES   

_____UNIT INFORMATION SHEET FILLED OUT COMPLETELY  

_____CERTIFICATE OF INSURANCE   

_____COPY OF HOA RULES AND REGULATIONS   

_____VERIFY UTILITIES INCLUDED IN THE HOA FEES (power & water must be on)  

_____WARRANTY INFORMATION  

_____MAINTENANCE CONTRACTS/ BUILDER CONTACT & CLOSING DATE  

_____HOMEOWNERS ASSOCIATION CONTACT INFORMATION   

_____SALES AGENT CONTACT INFORMATION (if applicable)  



RESIDENTIAL MANAGEMENT AGREEMENT

This agreement is made by and between hereinafter referred to as

to as OWNER to secure the services of BROKER in the management of real property known as:
hereinafter referred to

as the PREMISES, for a period beginning on and ending on,
and subject to the following terms and conditions.

APPOINTMENT AND AUTHORITY OF BROKER
OWNER hereby appoints BROKER as the sole and exclusive BROKER to rent, lease, manage, collect and

receipt for rents and operate the PREMISES. The OWNER, however, retains the right to make all management
decisions concerning establishing parameters for new tenants, rental terms, and capital or repair expenditures

1.

] year and must advise BROKER of these terms atin any [in excess of $
onset of Agreement.

BROKER is authorized to secure the services of other real estate agents and conduct other marketing
activities for purposes of securing a new tenant.

It is agreed that the BROKER is entitled to compensation as provided herein in connection with any lease that
may be executed during the term of this agreement, even if said lease was negotiated by the OWNER or any other
party. BROKER shall be paid compensation at the rate as provided herein in connection with any lease which is
being negotiated at the time of termination of this agreement if the tenant was introduced to the PREMISES by
BROKER.
TERMS:
BROKER, AND THE LEASE TERM RUNS LONGER THAN THE TERMS OF THE AGREEMENT, BROKER
SHALL CONTINUE TO BE COMPENSATED AS STATED IN PARAGRAPH 5. In the event that the PREMISES
is not rented or leased within sixty (60) days of the date of this Agreement, or remains vacant without being
subject to a lease for any sixty (60) day period, either party may terminate this Agreement upon thirty (30) days
written notice to the other party of such intention to terminate, provided that such written notice is delivered to the
other party prior to the rental or lease of the premises through the efforts of BROKER. If the PREMISES contain
multiple rental units, the termination provisions of this section will only apply if all units were not rented or leased
within sixty (60) days of the date of this Agreement, or all units remained vacant for any sixty (60) day period.
Termination of this Agreement shall not adversely affect the rights of tenants under then existing leases.

2.

SPECIFIC AUTHORITY FOR REPAIR AND ALTERATIONS
OWNER hereby gives BROKER the following authority and powers and agrees to pay promptly on demand all

legitimate expenses in connection with the following: to purchase necessary supplies; to contract for such utility
services as BROKER may deem advisable; to make necessary repairs to the PREMISES without the express

3.

] year, and to make Ownerwritten consent of OWNER, limited to $
authorized alterations and decorations. In addition to other authority of BROKER, BROKER may pay or incur
without limitation on behalf of OWNER monthly or recurring operating charges and/or emergency repair, if, in the
reasonable opinion of the BROKER, such repairs are necessary to protect the property from damage or maintain
services to the tenants as called for in state law or Rental Agreement. BROKER is authorized on behalf of
OWNER to hire, discharge, supervise and pay any employees or contractors for work performed. All providers of
services shall be deemed to be acting on behalf of the OWNER and not the BROKER. BROKER will not be
liable to the OWNER or others for any act, default or negligence on the part of such persons, contractors or other
workmen, providing BROKER has taken reasonable care in engaging them or their employers.

A Reserve Fund will be established and maintained from property proceeds in the amount of $
from first rental payments, or (b)to be paid (a) per$

BROKER'S RESPONSIBILITIES
In addition to the foregoing, the BROKER will perform the following functions on OWNER'S behalf:

4.

Make reasonable efforts to collect all the rents and other fees due from tenants when such amounts become
due, and deposit same into an agency account maintained on behalf of the OWNER, but BROKER does not
guarantee the payment of any tenant's rent;

Withdraw from such account all funds needed for proper disbursements for expenses payable by the OWNER
including without limitation, BROKER's compensation; and remit balance of rent to OWNER at OWNER'S address
set forth in Paragraph 9 with a written statement within 30 days of rent receipt, indicating said receipts and
disbursements; and

BROKER and, hereinafter referred

a.

b.

c.

a.

in any [

b. ,

month from rental proceeds.

a.

b.

[ ] OWNER, [ ] OWNER AND [ ] BROKER HAVE READ THIS PAGE. Form 430 PAGE 1 OF 4

, ,

] month [

] month [

IN THE EVENT THAT THE PREMISES ARE RENTED OR LEASED THROUGH THE EFFORTS OF

Phone: Fax:
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Collect and place into escrow accounts, as required by law, security deposits under any lease. BROKER is
authorized to disburse the security deposit at such times and to such persons as BROKER shall in good faith
believe to be entitled to such funds in accordance with the South Carolina laws governing security deposits. Any
interest earned on said deposits, shall with tenant's permission belong to BROKER.

BROKER'S COMPENSATION
In consideration of the services rendered by BROKER, OWNER agrees to pay BROKER the following forms of
compensation:

5.

FOR SET-UP/ORIGINATION - a fee of $ to be paid at the time of execution of the contract.
FOR MANAGEMENT - a fee equal to % of gross receipts collected including all sums collectible

under any leases, with a minimum monthly fee of $
FOR LEASING - a fee equal to % of the first full month's rent for each new tenant's lease

shall be paid to BROKER, in addition to the management fee provided for in paragraph 5b above, but shall not be
payable in connection with renewals.

CHARGES TO TENANTS - Late Rent Administration Charge, Returned Check Charges, Releasing
Administration Charge and application fees paid by tenants under any lease are the property of BROKER to offset
expenses in enforcing the respective provisions unless otherwise stipulated in paragraph 15.

SALE TO TENANT. If a sale or exchange of the PREMISES to the Tenant, or to anyone acting for or on behalf
of a tenant or to any member of a tenant's immediate family is contracted for or effected during the term of this
Management Agreement or within months of its termination, the BROKER will be paid by the OWNER
promptly a commission of % of the sales price, if the BROKER has a valid South Carolina real estate
license for the sale of real property in effect on the date such sale or exchange is closed.

SUPERVISION OF RESTORATION/IMPROVEMENTS; BROKER shall be paid % of the cost of 
any and all new construction, substantial repairs and capital improvements made to premises during the term of this
agreement in excess of $ , provided that BROKER receives written authorization from
OWNER for each specific project. Any such construction shall be scheduled, coordinated supervised by BROKER
on behalf of OWNER. No fee will be charged for routine maintenance and repairs.

per
OWNER further agrees to pay BROKER actual costs for advertising or not more than $

, and for all long distance phone calls and other out-of-pocket expenses actually and reasonably
incurred in connection with said PREMISES.

6. INDEMNIFICATION
OWNER agrees (a) to indemnify, defend and save the BROKER harmless from all loss, expense, damage, claim
suits and costs whatsoever (including without limit attorney's fees and expenses) incurred and arising from
performance or attempted performance by BROKER of its duties and powers hereunder whether for personal injury
and/or property damage suffered by any person whomsoever on or about the PREMISES or otherwise, and (b) to
carry at OWNER'S expense liability insurance of at least $300,000 to protect the interest of the parties hereto.
Policies shall be so written as to protect the BROKER in the same manner and to the same extent as they protect
the OWNER, and will name the BROKER as an additional insured or certified holder of the policy. The BROKER
also shall not be liable for any error of judgment or for any mistake of fact or law or for anything which BROKER may
do or refrain from doing, hereinafter, except in cases of willful misconduct or gross negligence. The BROKER shall
not be responsible for any damage to the PREMISES, under any circumstance, by the tenant or others.

BINDING AUTHORITY
This agreement shall be binding upon the successors and assigns of BROKER, and upon the heirs, administrators,
executors, successors, and assigns of OWNER.

8.

c.

a.
b.

.
c.

d.

e.

f.

g.

[ ] OWNER, [ ] OWNER AND [ ] BROKER HAVE READ THIS PAGE. Form 430 PAGE 2 OF 4

7. LEGAL PROCEEDINGS
BROKER is empowered to sign and/or cancel leases on OWNER'S behalf, to enforce the provisions of same, to
institute legal action or other proper proceedings to collect rents and other sums due, and when expedient, to
settle, compromise and release such actions and suits, and to dispossess tenants, and other persons, including
without limit institution of eviction proceedings in the name of and on behalf of OWNER. BROKER may select the
attorney of BROKER'S choice to handle any such matters and incur court costs at owner's expense. BROKER is
not responsible for defending owner against any claim brought in a proceeding or court action.
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COMMUNICATIONS/NOTICE
Owner agrees to receive any and all communications from Broker at the address, phone and fax numbers and the
email address below. Any notice required or permitted to be given pursuant to the provisions of this agreement
shall be deemed given (1) when delivered personally, or (2) on the date such notice is deposited in the United
States Mail, postage prepaid, certified or registered mail, return receipt requested, at following addresses.

9.

OWNERBROKER

OWNER REPRESENTATIONS AND WARRANTIES
OWNER represents and warrants to the BROKER that, to the best of OWNER'S knowledge, the PREMISES

are free of hazardous and/or toxic wastes and/or substances (as such terms are defined under applicable federal
and state laws); that the PREMISES are fit for human habitation; that there are no hidden or latent defects or

10.

conditions on or affecting the PREMISES other than
, that

the PREMISES are not the subject of any order to repair or to demolish or other order of any governmental
authority; that the PREMISES comply with all currently applicable laws, statutes and governmental rules and
regulations; that the OWNER will at all times during the term of this Agreement fully and promptly comply with the
lawful requirements of all applicable governmental authorities.

OWNER declares that all mortgage payments have been made and account is current.
OWNER warrants that there are operating smoke detectors on the premises.

LEAD-BASED PAINT DISCLOSURE
For dwellings built before 1978, and as required by applicable law, a Disclosure of Information on Lead-Based Paint
and Lead-Based Paint Hazards (the ''Disclosure'') must be signed by OWNER and attached to this agreement.
OWNER represents that either (1) the improvements on the property were all submitted, commenced, and
constructed after December 31, 1977, or (2) the Disclosure has been fully completed and is attached to this
agreement. OWNER agrees to provide BROKER with any such additional information or reports as may come to
OWNER'S possession during the term of this agreement. OWNER acknowledges that BROKER has informed
OWNER of the OWNER'S obligations to provide a tenant of the property with the pamphlet ''Protect Your Family
From Lead in Your Home,'' to provide information to a Tenant of the property with copies of available records and
reports with respect to the property and lead-based paint and lead-based paint hazards, all pursuant to 42USC4582
(d), as amended.

11.

FORCE MAJEURE
Any delays in the performance of any obligation of BROKER under this Agreement shall be excused to the extent
that such delays are caused by wars, national emergencies, natural disasters, strikes, labor disputes, utility failures,
governmental regulations, riots, adverse weather, and other similar causes not within the control of BROKER, and
any time periods required for performance shall be extended accordingly.

12.

PAYMENT FROM OWNER'S FUNDS
BROKER shall have no duty to expend BROKER's individual funds in fulfillment of BROKER's responsibilities
under this agreement. All payments required or permitted to be made by BROKER shall be made from OWNER'S
funds. OWNER agrees to deposit with BROKER promptly on demand such funds as may be necessary in
BROKER's reasonable judgment for performance by BROKER as provided in this Agreement.

13.

a.

b.
c.

[ ] OWNER, [ ] OWNER AND [ ] BROKER HAVE READ THIS PAGE. Form 430 PAGE 3 OF 4

SS/ID#

Phone:

Fax:

Email:

Phone:

Fax:

Email:
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OTHER STIPULATIONS15.

BINDING EFFECT
This agreement shall be binding on, and for the benefit of the parties hereto and their respective heirs, successors
and assigns. This agreement shall be governed by, interpreted under and enforced in accord with the law of the
State of South Carolina. This is the entire agreement between the parties and may not be modified except in writing
signed by both parties.

16.

SURVIVAL
Indemnification and other provisions of this Agreement which benefit BROKER shall survive any termination of this
Agreement.

17.

FACSIMILE AND OTHER ELECTRONIC MEANS
The parties agree that the offer, any counteroffer and/or acceptance of any offer or counteroffer may be
communicated by use of a fax or other secure electronic means, including but not limited to electronic mail and the
internet, and the signatures, initials and handwritten or typewritten modifications to any of the foregoing shall be
deemed to be valid and binding upon the parties as if the original signatures, initials and handwritten or typewritten
modifications were present on the documents in the handwriting of each party.

18.

WHEREFORE, the parties have executed this Residential Management Agreement or caused the same to be executed by
their authorized representative.

THIS AGREEMENT supersedes all prior written or oral agreements and can be amended only through a written agreement
signed by both parties.

IN WITNESS WHEREOF, the parties hereto have subscribed their names on this

The foregoing form is available for use by the entire real estate industry. The use of the form is not intended to identify the
user as a REALTOR®. REALTOR® is the registered collective membership mark which may be used only by real estate
licensees who are members of the NATIONAL ASSOCIATION OF REALTORS® and who subscribe to its Code of Ethics.
Expressly prohibited is the duplication or reproduction of such form or the use of the name ''South Carolina Association of
REALTORS®" in connection with any written form without the prior written consent of the South Carolina Association of
REALTORS®. The foregoing form may not be edited, revised, or changed without the prior written consent of the South
Carolina Association of REALTORS®.

© 2006 South Carolina Association of REALTORS®. 1/06

day of ,

BROKER Witness to BROKER

Owner Witness to Owner

Owner Witness to Owner

Form 430
PAGE 4 OF 4

Broker-in-charge/Property Manager in Charge Witness to BIC/PMIC

14. AVAILABILITY OF TENANTS
BROKER shall make a good faith effort to obtain tenants for the PREMISES, but BROKER makes no guarantee
that tenants can be found.

.
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Form 470 
PAGE 1 OF 2

RENTAL PROPERTY PROFILE

The Owner whose name appears on the line below will be the party authorized to transact on behalf of all1.

Name Business Phone

,

Broker. Social Security Number(s) or Tax Identification Number(s) to be used by Broker in filing all returns

2.

Address Home Phone

City ZipState

3. All Other Owners:

(1)

(2)

# Bedrooms

owners any business concerning the property managed by

should appear below.

4. Mailing and/or Service Address of Rental Property:

County City State Zip

5. Rental Rate for Property $ Is rate negotiable? Range

6. Description of Rental Property:  House Townhouse Condominium Apartment Duplex

Furnished Unfurnished Heated Sq. Ft. Garage No. of vehicles Carport

Ice maker

Screened Porch

Special Features:

# Bathrooms Air: Central Units Heat Stove Refrigerator

Washer Dishwasher Disposal Fenced Yard Pool Porch

Deck

Dryer

Phone: Fax:
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Administrator
TextBox
 Property Management Company____________________________________________

Administrator
TextBox
                          Phone Number:______________________________________________ 



Form 470 
PAGE 2 OF 2

7.

8. If property is furnished, please attach a complete inventory of all furnishings.

UTILITIES & SERVICES

Telephone

Electric

Garbage Pickup

Water & Sewer

Maintenance of Grounds

Cable TV

Other

Gas

OWNER RESPONSIBLE TENANT RESPONSIBLE

9. Lock Box: The owner hereby authorizes Broker to deduct a refundable non-refundable deposit of
$ for a lock box to be placed on the rental property.

10. Owner authorizes Broker to place a "for rent" sign on the rental property. Yes No

APPLIANCES11. AGE SERIAL # WARRANTIES

12. Special Terms and Conditions:

© 2006 South Carolina Association of REALTORS®. 1/06

The foregoing form is available for use by the entire real estate industry. The use of the form is not intended to identify the user as a
REALTOR®. REALTOR® is the registered collective membership mark which may be used only by real estate licensees who are
members of the NATIONAL ASSOCIATION OF REALTORS® and who subscribe to its Code of Ethics. Expressly prohibited is the
duplication or reproduction of such form or the use of the name "South Carolina Association of REALTORS®" in connection with any
written form without the prior written consent of the South Carolina Association of REALTORS®. The foregoing form may not be edited,
revised, or changed without the prior written consent of the South Carolina Association of REALTORS®. 

Owner

DateOwnerReal Estate Brokerage Firm

Agent Date

By:

Date

Produced with ZipForm™ by RE FormsNet, LLC 18025 Fifteen Mile Road, Clinton Township, Michigan 48035       www.zipform.com
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W-9 Request for Taxpayer
Identification Number and Certification

Form Give form to the

requester. Do NOT
send to the IRS.

(Rev. March 1994)

Department of the Treasury
Internal Revenue service

Name (if joint names, list first and circle the name of the person or entity whose number you enter in Part I below. See instructions on page 2 if your name has changed.)

Business name (Sole proprietors see instructions on page 2.)

Other Individual/Sole proprietor PartnershipPlease check appropriate box: Corporation

P
le

a
s
e

p
ri

n
t

o
r

ty
p
e

Address (number, street, and apt. or suite no.)

City, state, and ZIP code

Requester's name and address (optional)

List account number(s) here (optional)Taxpayer Identification Number (TIN)Part I
Enter your TIN in the appropriate box. For

individuals, this is your social security number

(SSN). For sole proprietors, see the instructions

Social security number

- -
on page 2. For other entities, it is your employer

Part II For Payees Exempt From Backup
Withholding (See Part II

instructions on page 2)

identification number (EIN). If you do not have a
number, see How To Get a TIN below.

OR

Employer identification number
Note: If the account is in more than one name,

- -see the chart on page 2 for guidelines on whose
number to enter.

CertificationPart III

Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal
Revenue Service that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified
me that I am no longer subject to backup withholding.

Certification Instructions -You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because of underreporting interest or dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, the acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement
(IRA), and generally payments other than interest and dividends, you are not required to sign the Certification, but you must provide your correct
TIN. (Also see Part III instructions on page 2.)

Sign
DateHere Signature

Section references are to the Internal
Revenue Code.

payments under certain conditions. This is
called ''backup withholding.'' Payments
that could be subject to backup
withholding include interest, dividends,
broker and barter exchange transactions,
rents, royalties, nonemployee pay, and
certain payments from fishing boat
operators. Real estate transactions are not
subject to backup withholding.

interest and dividend accounts opened
after 1983 only), or

5. You do not certify your TIN. See the
Part III instructions for exceptions.

Purpose of Form.- A person who is
required to file an information return with
the IRS must get your correct TIN to report

Certain payees and payments are
exempt from backup withholding and
information reporting. See the Part 11
instructions and the separate Instructions
for the Requester of Form W-9.

income paid to you, real estate
transactions, mortgage interest you paid,
the acquisition or abandonment of secured
property, cancellation of debt, or
contributions you made to an IRA. Use
Form W-9 to give your correct TIN to the
requester (the person requesting your TIN)
and, when applicable, (1) to certify the TIN
you are giving is correct (or you are waiting
for a number to be issued), (2) to certify
you are not subject to backup withholding,
or (3) to claim exemption from backup
withholding if you are an exempt payee.
Giving your correct TIN and making the
appropriate certifications will prevent
certain payments from being subject to
backup withholding.

If you give the requester your correct
TIN, make the proper certifications, and
report all your taxable interest and
dividends on your tax return, your
payments will not be subject to backup
withholding. Payments you receive will be
subject to backup withholding if:

How To Get a TIN.-If you do not have a
TIN, apply for one immediately. To apply,
get Form SS-5, Application for a Social
Security Number Card (for individuals),
from your local office of the Social Security
Administration, or Form SS-4, Application
for Employer Identification Number (for
businesses and all other entities), from
your local IRS office.

1. You do not furnish your TIN to the
requester, or

2. The IRS tells the requester that you
furnished an incorrect TIN, or

If you do not have a TIN, write "Applied
For'' in the space for the TIN in Part 1, sign
and date the form, and give it to the
requester. Generally, you will then have 60
days to get a TIN and give it to the
requester. If the requester does not receive
your TIN within 60 days, backup
withholding, if applicable, will begin and
continue until you furnish your TIN.

3. The IRS tells you that you are subject
to backup withholding because you did not
report all your interest and dividends on
your tax return (for reportable -interest and
dividends only), or

Note: If a requester gives you a form other
than a W-9 to request your TIN, you must
use the requester's form if it is substantially
similar to this Form W-9.

4. You do not certify to the requester

that you are not subject to backup

withholding under 3 above (for reportable

What Is Backup Withholding? - Persons
making certain payments to you Must
withhold and pay to the IRS 31 % of such

Form W-9 (Rev. 3-94)Cat. No. 10231X



Form W-9 (Rev. 3-94) Page 2

Note: Writing ''Applied For'' on the form
means that you have already applied for a
TIN OR that you intend to apply for one
soon.

If you are exempt from backup
withholding, you should still complete this
form to avoid possible erroneous backup
withholding. Enter your correct TIN in Part
I, write ''Exempt'' in Part II, and sign and
date the form. If you are a nonresident
alien or a foreign entity not subject to
backup withholding, give the requester a
completed Form W-8, Certificate of
Foreign Status.

TIN whether or not you are required to file
a tax return. Payers must generally
withhold 31 % of taxable interest, dividend,
and certain other payments to a payee
who does not give a TIN to a payer.
Certain penalties may also apply.

As soon as you receive your TIN,
complete another Form W-9, include your
TIN, sign and date the form, and give it to
the requester. What Name and Number To

Give the Requester
Penalties

For this type of account: Give name and SSN of:Part III-CertificationFailure To Furnish TIN.-If you fail to
furnish your correct TIN to a requester, you
are subject to a penalty of $50 for each
such failure, unless your failure is due to
reasonable cause and not to willful neglect.

For a joint account, only the person whose
TIN is shown in Part I should sign.

1. Individual The individual
2. Two or more The actual owner of the

individuals (joint account or, if combined

1. Interest, Dividend, and Barter
Exchange Accounts Opened Before 1984
and Broker Accounts Considered Active
During 1983. You must give your correct
TIN, but you do not have to sign the
certification.

account) funds, the first individual
on the account I

The minor I3. Custodian account of
Civil Penalty for False Information With
Respect to Withholding.- If you make a
false statement with no reasonable basis
that results in no backup withholding, you
are subject to a $500 penalty.

a minor (Uniform Gift
to Minors Act)

The grantor-trustee '4. a. The usual

revocable savings
trust (grantor is

2. Interest, Dividend, Broker, and
Barter Exchange Accounts Opened After
1983 and Broker Accounts Considered
Inactive During 1983. You must sign the
certification or backup withholding will
apply. If you are subject to backup
withholding and you are merely providing
your correct TIN to the requester, you must
cross out item 2 in the certification before
signing the form.

also trustee)

The actual owner Ib. So-called trustCriminal Penalty for Falsifying
Information.- Willfully falsifying
certifications or affirmations may subject
you to criminal penalties including fines
and/or imprisonment.

account that is not
a legal or valid trust
under state law

The owner 35. Sole proprietorship

For this type of account: Give name and EIN of:
Misuse of TINs.- If the requester
discloses or uses TINs in violation of
Federal law, the requester may be subject
to civil and criminal penalties.

The owner 36. Sole proprietorship

Legal entity '7. A valid trust, estate, or
pension trust

8. Corporate The corporation
3. Real Estate Transactions. You must

sign the certification. You may cross out
item 2 of the certification.

9. Association, club, The organization

Specific Instructions religious, charitable,

educational. or other
tax-exempt

Name.- If you are an individual, you must
generally enter the name shown on your
social security card. However, if you have
changed your last name, for instance, due
to marriage, without informing the Social
Security Administration of the name
change, please enter your first name, the
last name shown on your social security
card, and your new last name.

4. Other Payments. You must give your
correct TIN, but you do not have to sign
the certification unless you have been
notified of an incorrect TIN. Other
payments include payments made in the
course of the requester's trade or business
for rents, royalties, goods (other than bills
for merchandise), medical and health care
services, payments to a nonemployee for
services (including attorney and accounting

organization

1 0. Partnership The partnership

11. A broker or registered The broker or nominee
nominee

12. Account with the The public entity
Department of
Agriculture in the name
of a public entity (such
as a state or local
government, school
district, or prison) that
receives agriculturalSole Proprietor.- You must enter your

individual name. (Enter either your SSN or
EIN in Part 1.) You may also enter your
business name or "doing business as"
name on the business name line. Enter
your name as shown on your social
security card and business name as it was
used to apply for your EIN on Form SS-4.

program paymentsfees), and payments to certain fishing boat
crew members.

' List first and circle the name of the person whose
number you furnish.5. Mortgage Interest Paid by You,

Acquisition or Abandonment of Secured
Property, Cancellation of Debt, or IRA
Contributions. You must give your correct
TIN, but you do not have to sign the
certification.

'Circle the minor's name and furnish the minor's SSN.

3 You must show your individual name, but you may also
enter your business or 'doing business as" name. You
may use either your SSN or EIN.

* List first and circle the name of the legal trust. estate,
or pension trust. (Do not furnish the TIN of the personal
representative or trustee unless the legal entity itself is
not designated in the account title.)

Part I-Taxpayer Identification Number
(TIN) Privacy Act Notice

You must enter your TIN in the appropriate
box. If you are a sole proprietor, you may
enter your SSN or EIN. Also see the chart
on this page for further clarification of
name and TIN combinations. If you do not
have a TIN, follow the instructions under
How To Get a TIN on page 1.

Section 6109 requires you to give your
correct TIN to persons who must file
information returns with the IRS to report
interest, dividends, and certain other
income paid to you, mortgage interest you
paid, the acquisition or abandonment of
secured property, cancellation of debt, or
contributions you made to an IRA. The IRS
uses the numbers for identification
purposes and to help verity the accuracy
of your tax return. You must provide your

Note: If no name is circled when more than one
name is listed, the number will be considered to
be that of the first name listed.

Part II--For Payees Exempt From

Backup Withholding

Individuals (including sole proprietors) are
not exempt from backup withholding.
Corporations are exempt from backup
withholding for certain payments, such as
interest and dividends. For a complete list
of exempt payees, see the separate
Instructions for the Requester of Form
W-9.
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