
 
 

When you are on the Toastmasters International website, www.toastmasters.org, you will have to login to the website.  

http://www.toastmasters.org/


 
 

If you have not logged in before, click on Retrieve Your Information below the login template. 



 
 
At this point, you enter your email address that you use for your club.  For example, I would use mcmanus@businessgrouphealth.org 
NOT area21gov@gmail.com. 
 
Click Retrieve Info. 
  
The website will send you an email with your website login. 

mailto:mcmanus@businessgrouphealth.org
mailto:area21gov@gmail.com


 
 

Once you login, click on Officer Resources. 



 
 
On the Officer Resources page, http://www.toastmasters.org/Members/OfficerResources.aspx, there is a box in the bottom left corner.  
Click on District Central. 

http://www.toastmasters.org/Members/OfficerResources.aspx


 
 

Under District Central, click on Submit Area Visit Report. 



 
 

Click on the Please select drop down box, and select the Area Visit Round (1 for Fall; 2 for Spring). 
 
Please enter the 8-digit club number.  For example, Global Links is #4550, so I would enter 00004550. 
 
If you do not know the club number, please click SEARCH by Club Name. 
 



 
 

If you have to do a search, enter the club name.   
 
Press SEARCH. 
 



 
 

Select the club of interest by clicking on the club number. 
 



 
 

Click SELECT to open the area visit form. 



 
 

From here, you should be able to complete the area visit report.  It is similar to the PDF version.  Make sure to include your name, email 
address, phone number, and the date of your visit. 
 
There is a spot where you can add additional email addresses. 
 
Once completed, click SUBMIT. 


