Outlook Calendar Import

1
Save the file “Outlook Calendar Import – Flames 2011.xls” to your computer and

remember where you put it.

2
Go into Outlook and call up the calendar view.

3
On the top menu select File then Import and Export.  A pop up window will appear.
4
Highlight Import From Another Program or File and click Next
5
Highlight Microsoft Excel and click Next

6
Browse to the location you saved the file to in step 1 and select the file, click OK.
7
You should now see the file in the “File to Import” field.  Click Next
8
Highlight Calendar and click Next
9
Ensure Import “Fixtures” into folder: Calendar is ticked and then click Finish
10
All Flames fixtures should now appear on the relevant dates in your calendar.

