SEVEN OAKS PRESBYTERIAN KINDERGARTEN
2011-2012 Parent Handbook

530 St. Andrews Road

Columbia, S.C.  29210

772-6408 (Preschool Office)

772-1761 (Church Office)

772-1787 (Fax)

STATEMENT OF PURPOSE


The Seven Oaks Presbyterian Church Kindergarten is a part of the educational ministry of the church.  Its purpose is to provide a desirable educational environment for young children in the community as a part of the church's concern for the needs of all children.

OBJECTIVE


Our objective is that all children will grow in their concept of God and His relationship to man as they experience a learning environment which provides for their emotional, social, intellectual, physical, and spiritual development and allows each child to realize his/her full       potential.

GOALS

1.
Our primary goal for the emotional development of the young child is a positive self-concept.  In an effort to attain this goal, we will accept the uniqueness of each child as we seek to understand him/her.  Our concerns are that (s)he experience success and develop a sense of basic trust, autonomy, and initiative.

2.  
The children will develop socially as they interact with each other on a regular basis and as they are guided by reassuring adults who provide a model of desirable social interaction as they relate to the children.  Basic to healthy social attitudes is the child's sense of self worth.

3.  
It is our goal that each child's self image will be enhanced as (s)he develops both fine and gross motor skills.  Understanding each child's physical needs will help us provide experiences to help him/her gain mastery of his/her growing and changing body.

4.
In the area of intellectual growth, our goal is to help the child develop thinking and problem solving skills.  The development of concepts is more important and more useful to children than rote learning. 

5.
Spiritual growth will be fostered as the child's needs are met in a supportive atmosphere. This awareness of God will have depth and meaning as (s)he experiences nurture in a Christian community.

GENERAL INFORMATION for 2011-2012
REGISTRATION AND TUITION

The SOPK Registration fee for the 2011-12 term is $125.00.  Payment will be made at the time of registration and is non-refundable.  Registration for the coming year opens second semester.

Monthly Tuition and Fees:  

	Class
	          Monthly Tuition Fee 

          9:00 - 12:00 noon

2 Day           3 Day        5 Day
	Lunch Bunch Program

12:00 noon - 1:00 p.m.
	Lunch Bunch Enrichment

	1 YO
	135.00        160.00        185.00
	 Not Applicable
	Not Applicable

	2 YO 
	135.00        160.00        185.00
	 Not Applicable
	Not Applicable

	3 YO
	NA             150.00        165.00
	$4.00 per day  
	$4.00 + the cost of the class

	4 YO
	NA             150.00        165.00
	$4.00 per day
	$4.00 + the cost of the class



Tuition is due on the 25th of the month preceding enrollment and considered as a late payment if it is received after this date.  Make checks payable to Seven Oaks Presbyterian Kindergarten or SOPK.  If you use the check service provided by your bank, please instruct the bank to make checks payable to Seven Oaks Presbyterian Kindergarten or SOPK. Please write your child’s name/class on the checks.  Tuition may be mailed or pinned to the outside of your child's book bag.  Please do not hand checks to teachers at carpool because they can easily be lost.  If you have more than one child at Seven Oaks you can combine payments in one check.  There will be a $1.00 Per Day Late Fee for tuition payments received after the 25th of the month preceding enrollment.  If SOPK has not received the May payment before May 1, we will consider your child withdrawn from the program. 
ENTRANCE REQUIREMENTS

Children must be three or four years old on or before September 1 to be enrolled in these respective groups.  This date follows South Carolina guidelines.    

SCHOOL HOURS

Hours for Kindergarten are 9:00 a. m. to 12:00 p. m. Carpool begins at 8:50 a.m. and ends at 9:10 a.m.  If you should arrive after 9:10 a.m., it is your responsibility to park and walk your child to class using the courtyard side doors.  Afternoon carpool begins at 11:50 a.m. and concludes at 12:10 p. m.  Any child not picked up at the end of carpool will be charged a late fee of $10.00 and an additional $1.00 per minute after the first five minutes.

LUNCH BUNCH

The Lunch Bunch program for children in the 3 and 4 YO classes operates from 12:00 p.m. to 1:00 p.m. on Monday – Friday.  Lunch Bunch Play Date provides a chance for children to enjoy lunch at school and to play outdoors, or to enjoy other free-play opportunities.  The fee is $4.00 per day.  Children need to bring lunch from home, including a drink.  Please, no fast food lunches.  SOPK staff is unable to heat or refrigerate your child’s lunch.  The Lunch Bunch fee may be paid by the month, week, or day.  The total monthly Lunch Bunch fees must be received by SOPK before your child can attend the Lunch Bunch program for the next month.  During the month of May, the Lunch Bunch fees must be paid on a daily basis.  Due to participation or enrollment changes, this program is subject to change during the course of the year. 

The Lunch Bunch Enrichment Classes are programs offered on certain days during the Lunch Bunch hour.  Children must be registered and enrolled in these programs to participate.  In addition to paying the monthly tuition for the Enrichment Class, there is also a $4.00 per day fee to SOPK since

we provide the safe child environment during these programs. Participants in these programs do not bring a lunch.  Each Lunch Bunch Enrichment Class has a required minimum enrollment in order for the program to be offered.   The Lunch Bunch Enrichment programs do not meet on school holidays.
	Day
	Program
	Additional Fee
	Time

	First Monday 
	The Fun Bus - tumbling
	$26.00 per month
	12:05 - 12:35

	Second Monday
	Granny Reader - story/craft
	   $2.00 per child
	     12:05 - 12:45

	Every Tuesday
	All Star Gymnastics
	$90.00 per 10 weeks
	     12:05 - 12:50

	Every Wednesday
	Pre-Ballet
	$45.00 per month
	12:10- 12:55

	Every Thursday
	Soccer Champs
	$50.00 per month
	12:10 - 12:55


HEALTH REQUIREMENTS


Physical examinations are required for all children. A health form to be signed by your doctor is included with registration materials.  It needs to be returned to your child's teacher as soon as it is completed for your child’s annual checkup.  A copy of your child’s Immunization Record must be provided to SOPK before your child may attend class.  The Immunization Record must be current.  If your child has been sick and must remain inside, please keep him/her at home.  The children go out to play whenever weather permits.  Please notify the teacher if your child has taken medication that may change his behavior at school.  Any child sent home from SOPK because of fever or an upset stomach must remain absent from the program the next day.

SICK CHILD POLICY


Making the decision about whether or not to send a child to school can be difficult.  This information should help you as common childhood illnesses crop up.


FEVER

When a child has fever (s)he should remain at home.  If a child is recovering from an illness(es) he should be fever free for 24 hours and feel "like himself or herself" before returning to SOPK activities.

MEDICATION

A child who has been on an antibiotic for at least 24 hours and is 24 hours fever free is considered non-contagious.


COLDS AND RUNNY NOSES
A child with a cold is contagious and should not come to preschool.  A runny nose indicates an allergy only when the discharge is clear.  Yellow or green discharge indicates an infection, the child is contagious, and should stay home. Please be considerate of the other children and their parents. 
COUGHS

Coughs spread infection easily.  If your child is coughing with a cold or bronchial infection (s)he is contagious for as long as the cough is moist or fever persists.  If the infection is bacterial and (s)he has been on an antibiotic for 24-36 hours and has no fever for 12-24 hours (s)he is not considered contagious.  


EAR INFECTIONS

Ear infections are common in young children.  A child should complete 24 hours of medication and be comfortable before returning to preschool.


CHICKEN POX

Children usually break out with chicken pox about 14 days after exposure.  Chicken pox is contagious from the day before the rash appears until the last of the blisters has dried up (about 6 days later).  Children can return to school when all sores have dried, all scabs do not have to have disappeared.


HEAD LICE

Head lice can spread quickly through a preschool classroom.  Please notify the Director and treat the family as well as the car and home before your child returns to school.  Please provide proof of treatment product when your child returns.


UPSET STOMACH


A child with vomiting or diarrhea within the past 24 hours should not come to school.  A 

child sent home from preschool due to vomiting or diarrhea should not attend school the next

            day.

Guidelines for Addressing Extreme Behavior and the Use of Inappropriate Language

Extreme behavior is defined as physically touching another child or teacher in anger or frustration or refusing to obey directions given by an adult. Inappropriate language is defined as the use of profanity and/or words generally perceived as “adult” in content, or words that are of a threatening nature.  A child is considered to be exhibiting inappropriate behaviors when the behaviors can result in the harm of self, others or property.
Offense numbers and related procedures:

1. A teacher takes the child aside to discuss more appropriate ways to communicate. The teacher explains why the use of inappropriate language and/or touching another person in anger/frustration is inappropriate. The child sits in time-out in the classroom for the number of minutes matching his/her age. The teacher documents the incident and sends a note to the parent(s). In addition, the parents are provided a copy of the “Guidelines for Extreme Behavior and Inappropriate Language.” The director receives a copy of the incident report.
2. The teacher repeats procedure one and sends a note to the parent(s).The teacher also holds a conference with the parent(s) as soon as possible. The teacher documents the results of the parent/teacher conference. The director receives a copy of the incident report.

3. The teacher documents the incident and the child spends time-out in the director’s office. A conference involving the parent(s), the teacher and director is immediately held. The results of the conference are documented by the director and the senior pastor is notified of the incident.

4. The teacher documents the incident and the parent is called to come to the school to pick up the child. The teacher and director document the incident and the child may be suspended from school for three (3) days. The senior pastor and the Advisory Board chairman are notified of the incident.

5. The teacher documents the incident and the student may be suspended from school for five (5) days. The parent is notified in writing that at the discretion of the Advisory Board the child may be permanently expelled from the SOPK program.

PARENTS MEETINGS


A general parents meeting will be held prior to the opening of school.  Individual parent-teacher conferences will be scheduled in the fall and spring.  All teachers invite and encourage frequent communication from home so that they can better serve you and your family.

Parent Council

A parents meeting will be held at the beginning of the year for those who have signed up to be Room Parents in their child's room.  This meeting will be necessary to review policies for chaperons and needs of teachers throughout the year.  The Room Moms and their support and assistance of special classroom and SOPK programs are vital to the success of these programs.  In addition to individual classroom activities, the Parent Council will be asked to help special events throughout the year such as fundraisers, carnivals, and service projects.
FIELD TRIPS & CHAPERONS


Several times during the year, the 3's & 4's take a field trip to a place of interest that compliments the theme they are studying.  We need parents to transport us.  It will be necessary to complete the Parent Volunteer form and turn it into your child's teacher.  Because you will be responsible for other children besides your own, we ask siblings do not attend the field trip you will be chaperoning.  Each trip requires your undivided attention, and this can be a special day focusing on your Seven Oaks child.

BIRTHDAYS


Birthday celebrations should remain simple at SOPK.  We suggest cookies, cheese and crackers, cut up fruit, homemade bread or muffins, and the like, for special occasions.  Some children have brought gifts for the classroom on their birthdays.   Favorites are floor or wooden puzzles, books, manipulatives, and simple games. This has proven to be a nice way for children to give and share with their friends on their special day.  If you choose to celebrate in this way, please be sure to write your child's name and the date on the gift.  Please check with the teacher about the day we will celebrate your child's birthday so that she can plan for this special day.  Pretend birthdays or "half birthdays" will be planned for children with summer or school holiday birthdays, please talk with the teacher about this.
***PLEASE DO NOT SEND INDIVIDUAL FAVORS FOR YOUR CHILD'S CLASSMATES.  Please help us keep festivities simple.   Party napkins are fun, and children this age enjoy them, but matching cups, hats, plates, etc. make parties more elaborate than we need at school. Teachers want to make your child's birthday a memorable and special day, but they hope that this celebration does not take the place of planned classroom activities that are part of the preschool curriculum.


Please do not send birthday party invitations to school.  They easily create sad feelings in the classroom or in the carpool if everyone in the classroom is not the recipient of an invitation.  If you are planning to include everyone in the classroom, please place the invitations on the bags.    Teachers have their hands full keeping up with preschool business!

CLOTHING


Send your child in comfortable play clothes.  Remember play is the work of children and that can sometimes mean their clothes get dirty.  Save your child's best clothes for dress-up occasions. School clothes should be comfortable and not so good that an occasional paint stain would be a disaster.


Plan for your child to play outside, so send a jacket if (s)he will need one.  Do NOT send your child in flip-flops or other difficult-to-walk-in shoes.  Rubber sole shoes are suggested.

           One part of a young child's growing independence is learning to be independent going to the restroom.  Please help by sending your child in clothes (s)he can unfasten and fasten again.  Overalls are very difficult for many 3's to get down and up again!


We strongly ask that you refrain from sending your child in tee shirts and other clothing depicting the popular superheroes.  Clothing often offers suggestions of role-playing that we would like to refrain from at school.


LABEL ALL OUTER CLOTHING with your child's name; many jackets and sweaters look alike.  Don't forget hats and mittens, too! 


Every child needs a change of clothes kept at SOPK.  Send a shirt, slacks, underwear and socks in a Zip-Loc bag.  Put your child's name on the bag.  Children sometimes play with water, or they may have a spill or an accident.  It is important to have clothes on hand to handle these minor emergencies.



Every child needs a TOTE bag.  Backpacks are very difficult for children and teachers to manage and are usually too small for our projects to fit into easily.  Be sure to put your child's name on the tote bag.  SOPK tote bags are available through the SOPK office.

TEE SHIRTS


Seven Oaks Preschool tee shirts and book bags will be available to purchase at an additional fee through the SOPK office.  

CAMPBELL'S SOUP LABELS

BOX TOPS FOR EDUCATION


We collect labels from Campbell's Soup and Box Tops for education. They can be redeemed for toys and school equipment.  Please ask friends and family to help, and send them to school anytime.  Volunteers will be asked to help with this program.

FUNDRAISERS


We will hold various fundraisers throughout the year to raise money for our school.  Parent support and participation is important for the success of the events and the children’s efforts.  Our 2011-2012 fundraiser money will be used for our curriculum equipment. Our spring fundraiser will include a dinner and a program from the 3 YO and 4 YO classes.  The children will spend time and effort on preparing for the program, so it is important to their self concept if they are able to participate in the event.
TRAINING


All children need to be completely potty trained before entering 3 & 4 Year Old Kindergarten classes.  Completely potty trained is defined as a child being able to verbally express a need to go to the restroom, remove the necessary clothing, clean up afterward, and redress. This includes being able to use the bathroom unassisted but with supervision.

NEWSLETTER


The SOPK newsletter, The Acorn, is published monthly.  It contains information about important SOPK and SOPC events for our SOPK families. Please read the information and post the monthly school and classroom calendar in a highly visible and convenient location.
TRANSPORTATION

All preschool carpools and single cars will be given numbers.  Please keep this number and display it in the window when picking up your child.  IF YOUR CHILD IS TO RIDE WITH ANYONE OTHER THAN YOU OR HIS/HER CARPOOL PLEASE SEND A NOTE. Keep cars single file when bringing and picking up your child.  EXTRA CARE IS REQUIRED IN THE

KINDERGARTEN DRIVEWAY.  CHILDREN LOAD FROM BOTH SIDES;  DRIVE SLOWLY AND CAREFULLY ALL AROUND THE CHURCH.  All children in the 1 YO class are walked into the building in the morning and are picked up by the parent(s) at the end of the day.

Parents of children in the 1 YO class should only park in the designated areas so as not to prevent the carpool line from becoming congested.  All parents participating in the carpool line should remain in the vehicle during unloading and loading.  After a child has been placed inside the vehicle, the driver should move to a designated parking area to buckle the child in safely before departing from the SOPC grounds. 





PICTURES


Individual and class pictures will be taken during the year.  The cost of pictures is not included in preschool fees. You will be notified in advance when pictures are to be taken. 

INSURANCE

     School accident insurance is provided for the nine-month period and is included in the registration fee.

COMMUNICATION

In addition to the semester conferences, the SOPK staff will attempt to frequently communicate with the parents using SOPK School Notes attached to the tote bags, the monthly classroom newsletter and calendar, our school newsletter, The Acorn, and the church newsletter, The Leaf. Information regarding the preschool or special activities for children through the church, will be available through the website, www.sopc.net. 
WEATHER ADVISORY


SOPK will operate on the Lexington – Richland District Five (LR5) school holiday schedule.  We do not observe the LR5 schedule for early release date.  If weather conditions impact the start or dismissal time of school, SOPK will observe the following guidelines:




LR5 1 Hour Delay      =        SOPK 1 Hour Delay

                                    LR5 2 Hour Delay      =        SOPK Closed

                                    LR5 CLOSED            =         SOPK CLOSED

If LR5 dismisses early due to weather conditions, SOPK will begin dismissing immediately so that not only our students and their families may get home as early and as safely as possible, but so that our staff can do the same.
SOME THINGS NOT TO BRING TO KINDERGARTEN


PLEASE DO NOT let your child bring toy guns, knives, coins, candy, gum, or anything that is sharp or jagged. Please refrain from sending your child in clothing depicting superheroes. The Kindergarten classroom is full of materials and toys for children to use, and toys from home are easily misplaced at school. From time to time, your child’s teacher may allow the children to bring in things from home that enhance the weekly units. This is a wonderful time for your child to share “something special.”

 WAYS PARENTS CAN HELP a CHILD TRANSITION to ATTEND PRESCHOOL
· Help your child to anticipate happy experiences in Kindergarten.

· Be interested in what your child brings home or wants to tell you.  Show an interest in his/her accomplishments and share joy at his/her successes.

· Feel free to confer with the teacher about anything concerning your child. Let the teacher know about any happy or upsetting events that may help her better understand your child's behavior at school.
· Keep your child home if (s)he shows any of these symptoms:  a sore throat, persistent cough, rash, earache, stomach ache or upset stomach in the last 24 hours, headache, or fever.  Your child belongs at home when not feeling well.

· Help your child to attend regularly, except when ill.

· Encourage your child to do things for him/herself, allowing plenty of time.  Teach him/her to put on, take off, and hang up wraps.  Teach him/her to put away toys, to eat regularly and properly, to establish regular toilet and sleeping habits.

· Send written messages only.  Verbal messages are too easily misinterpreted. 
SOPK is a Faith Based Exempt ministry of Seven Oaks Presbyterian Church to the community.  Please know that you and your family are invited to participate in our Christian Education programs at 9:45 a.m. and worship at 11:00 a.m. on Sundays. 

                  *** Please pray for the preschool, the teachers, and for the children***

          Thank you for the privilege of working with your child and for your help and support for our program.

SOPK Calendar for 2011-2012

August










Thursday
25

SOPK Staff Returns 





September Tuition Due!
                
                    

Monday
29

Parent Orientation   7:00 p.m.

Tuesday           30                    Parent/Child Open House   10:30 a.m.

September         

Thursday          1                     M-F and TTH SOPK Students Attend 
Friday              2                      MWF and M-F SOPK Students Attend 
Monday            5

SOPK Closed to Observe Labor Day

Monday          26

October Tuition Due!
October

Monday           10                    Student Holiday LR5 & SOPK
Tuesday           25

November Tuition Due!

November 

Tuesday             8                   Student Holiday LR5 &  SOPK 

Wednesday      23                   Thanksgiving Holiday                                                                                                           Thursday          24                   Thanksgiving Holiday

Friday              25                   Thanksgiving Holiday




December Tuition Due!



     

December 

Monday           19 thru

Friday              30                    Christmas Holidays




January Tuition Due!



     

January  

Friday             13     
            Student Holiday LR5 & SOPK


Monday          16

MLK Jr. Holiday
Wednesday     25

February Tuition Due! 



     

February

Monday         20                      Student Holiday LR5 & SOPK                           

                                                LR5 Weather Make-up Day
Monday         27

March Tuition Due!
March
Monday         26

April Tuition Due!










April




Monday           2 thru

Friday              6

Spring Holidays
Wednesday    25

May Tuition Due!



     

May

Friday             18                     Students Last Day at SOPK w/ ER for Carnival

Monday           21

Work Day                          

Tuesday          22                     SOPK Staff Last Day                                          

Chapel will be the second and fourth Wednesday of each month with Pastor Fant and Pastor Alice 

beginning at  9:30 a.m.
Music and Movement with Ms. Melody will meet each Friday for all classes.  
Library Days with Melissa from the Irmo Branch of the Lexington County Public Lisbrary will visit with the children once per month.
3 YO and 4 YO Curriculum Enrichment Classes
Art with the Masters, Science, and Cooking will each meet once per month.
*These programs will not be available on days of SOPK holidays.

SOPK and Lexington Richland District 5 Schedule
Due to weather conditions, if District 5 has a one hour delay, SOPK will have a one hour delay.  If District 5 has a two hour delay, SOPK will cancel.  This news should be on the 6:30 a.m. news report of area radio and television stations and on the Dial Five Information Line 781.8666.   If District 5 cancels classes, SOPK cancels classes.  The District 5 Early Release dates are not observed by SOPK. 

Please visit www.sopc.net for updated information regarding the calendar.

2011-2012
3 and 4 Year Old Classes Units of Study

We Are Learning About

Backyard Critters


Farm Products



Safety


Body Parts



Five Senses



Science Experiments





Calendar Days



Happy and Healthy Choices

Seasons 

Calendar Months


Letters




Space

Community



Marine Life



Transportation





Cooking



Numbers



Weather 

Family




Our World



Wild Animals

Farm Life



Pets




Zoo Animals

We Are Celebrating

Grandparents Day


First Day of Winter


Easter

First Day of Fall


Valentine’s Day


Mother’s Day

Halloween



The Alphabet



Father’s Day

Thanksgiving



Our Counting Numbers

Friendships




Christmas



First Day of Spring


Our Birthdays




2011-2012

2 Year Old Themes

Our Themes



   Our Colors  


Our Celebrations

Body Parts



        Black



     Halloween

Circus




        Blue



     Thanksgiving

Farm Animals



        Brown



     Christmas

Fall




        Green



     Groundhog Day

Nursery Rhymes


        Orange



     Valentine’s Day

Safety




        Pink



      Easter

Shapes




        Purple



      Our Birthdays

Spring




        Red

Thanksgiving



        White

Winter

Zoo Animals 

                               


          

SOPK Faith Based Monthly Themes

“Train a child in the way he should go, and when he is old he will not turn from it.”

Proverbs 22:6 / NIV Children’s Edition

 
	September
	Friendship
	Proverbs 17:17
	“A friend loves at all times.”



	October
	God
	Isaiah 66:2
	“My hand made all things.  All things are here because I made them.’ says the Lord.

	November
	Thankfulness
	1 Chronicles 16:34
	“O, give thanks unto the Lord; for he is good.”



	December
	Faith
	Luke 2:10
	“I bring you good news of great joy that will be for all the people.”



	January
	Rejoice
	Psalm 118:24
	“This is the day which the Lord hath made; we will rejoice and be glad in it.”

	February
	Love
	John 15:17
	“This is my command: Love each other.”



	March
	Trust
	Proverbs 3:5
	“Trust in the Lord with all thine heart; and lean not unto thine own understanding.”

	April 
	Believe
	John 14:6
	“I am the way and the truth and the life.”



	May
	Respect
	Psalm 119:105
	“Your word is a lamp to my feet and a light for my path.”




