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Travel and Training Reimbursements
As an Inter-local Agency, NWIMT is subject to audit by the Washington State Auditor’s Office and is required to follow all State laws and related documentation and reporting requirements for use of Public Funds.  Should any State or Federal grant monies be received, any expenditure of those monies is subject to additional reporting and tracking requirements.  Due to NWIMT having limited revenues and no discretionary (“petty”) cash, funds will not be obligated without NWIMT Board approval and the knowledge of the Lead Agency.
These policies are set forward by the Northwest Incident Management Team Board of Directors as follows:

NWIMT Travel and Training Reimbursement Policies

· Individuals wishing to attend training must obtain approval from the Team Leader to ensure that the requested training supports the mission of the NWIMT
· Unapproved travel and training expenditures will NOT be reimbursed 

· Reimbursement requests will be reviewed and approved at regularly scheduled Board meetings, and processed by the Lead Agency

· Reimbursement amounts will be limited to the current Domestic Perdiem Rate(s) as established by the US General Services Administration
· A Reimbursement Request form will be used to ensure correct and adequate documentation
· Original receipts, signed and dated by the requesting individual, must be provided with the Reimbursement Request form
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