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ANOUNCEMENT DATES:

The application period for all current and prospective team members is October 24 – Dec. 10, 2008.

OBJECTIVES:

To build and maintain teams of highly qualified and motivated subject matter experts to manage all hazard incidents in a professional and cost effective manner on two Type 3 (regional) interagency incident management teams.  A total of 17 positions will be filled under this announcement for two teams (34 total), plus trainee positions.  

DUTIES:

Individuals selected will be expected to perform at a high level of expertise as a member of a Type 3 (Regional) Incident Management Team.  Effective and respectful interactions between team members are an absolute necessity when performing in an emergency and often critical incident environment.  Specific duties for standard positions are listed in National Incident Management System Guide: 2004 Edition. The document can be downloaded from http://www.training.fema.gov/EMIWeb/IS/ICSResource/assets/NIMS-90-web.pdf  Individuals, when assigned as team members, will be expected to maintain availability for assignment when called and perform in a satisfactory manner in assigned positions for 2008.

DATE AND LOCATION OF POSITIONS:

Individuals selected will be assigned to one of the two units within the Northwest Washington Type 3 (Regional) Interagency Incident Management Team.  Assignments could begin as early as January 2009.

Individual incident assignments can be as long as 5 days but are normally less than 72 hours. 

AREA AND LEVEL OF CONSIDERATION:

Candidates from all Northwest Region public agencies will be given full consideration.  It will be a requirement that applicants who are appointed to the team will need their agencies to be signatories to the NWIMT Interlocal agreement listed at www.nwimt.org.   
REQUIREMENTS:

The following documents are required of each new applicant.  Failure to submit the required material may result in non-selection.

1. Application (Form #1): This includes the applicant’s statement of Knowledge, Skills and Abilities.  If the applicant is applying for more than one position they should prioritize in their order of preference.

2. Section Chief Application (Form #1A): This form ONLY needs to be completed for applicants seeking to be a Section Chief on the IMT.

3. Supervisor’s Appraisal and Remarks (Form #2)

4. Certification of Qualifications and Agency Administrator’s Signature of Availability (Form #3)

TRAINEE/APPRENTICE POSITIONS:

Trainees and apprentices are selected for Northwest Washington Type 3 (Regional) Interagency Incident Management Team to increase workforce diversity on the team and develop people to be future team members in positions that have an existing or predicted shortage of qualified people.  

Trainees will generally be assigned for one year to train in the position for which they apply.  The NWIMT Incident Commanders will review trainee progress annually. 

QUALIFICATIONS:

Applicants applying for positions must have a strong background in ICS, show proof of completion of the following: I-100, I-200, I-700, I-800, and either NFA AHIMT training or I-300 and I-400 course completion or other equivalent training.  The NWIMT Operating Committee, on a case-by-case situation, will evaluate and make determination on what constitutes “equivalent training.” Individuals must be functionally qualified for the positions they are seeking to fill (i.e. a Public Information Officer should already have functional training and experience for the PIO position).    

Only the material submitted with the formal application will be considered in assessing qualifications.

PROCESS:

All candidates will be evaluated on their application, supervisor’s appraisal and remarks, 

certifications, experience, Agency Administrator’s signature of availability and possible interviews with the selecting official.  All positions will be selected and announced by January 15, 2009.  Trainee/Apprentice selection and progress will be reviewed annually by NWIMT Incident Commanders
METHODS OF EVALUATION AND SELECTION:

The NWIMT Incident Commanders are responsible for reviewing all applications other than IC and Deputy IC (DPIC).  The final selection approval for ICs and DPICs is made by the NWIMT Policy Board.  The NWIMT IC’s will review applications for all team members and select the best-qualified candidates, ensuring multi-agency, multi-discipline balance is maintained. Selections will be made solely on the basis of merit, experience, and qualifications.  All applicants will receive consideration without regard to race, color, age, gender, sexual orientation, marital status, religion, national origin, political affiliation, handicap, or other non-merit factors.  The Chair of the NWIMT Operating Committee is responsible for notification of final determination.

WHERE TO APPLY:

Completed and (SIGNED) applications should be forwarded electronically to Assistant Chief Tod Gates, Lynnwood Fire Department; tgates@ci.lynnwood.wa.us 

This announcement solicits applicants for the following positions for each sub unit on the team

Command Staff



Logistic Section Chief 

Information Officer  



Deputy Logistic Section Chief
Liaison Officer



Communication Unit Leader 

Safety Officer






Operations Section Chief 


Finance Section Chief 

Deputy Operations Chief


 

Division/Group Supervisors 

Planning Section Chief 




Situation Unit Leader



Resource Unit Leader 




GIS Technician

Status Check-in Recorder

Incident commanders may choose to carry additional personnel in certain positions or non-standard positions on their team.

All IMT members will be selected for a one-year term. All members will be asked to reapply in November of 2009 for their existing position, or new positions.  

FORM #1 – General Application

Applicant Name:

Home Agency Name: 

Home Agency Address:

Work Phone Number:

Position(s) Applying For By Priority: 1st

                                                             2nd

                                                             3rd

Statement of Knowledge, Skills and Abilities:

(Be specific to incident management team or related experience, which may document your qualifications and currency of experience).

1.  Address your ability to professionally lead, manage or function as a member of a diverse team on a complex incident.

2.  Demonstrate your knowledge and skills of the position for which you are applying. 

3.  Address your ability to work within politically sensitive situations.

4.  Address your ability to communicate effectively on a complex incident.

5.  Highlight your skills and abilities to make the team more successful.

FORM #1A – Section Chief Application

Operations Chief / Planning Chief / Logistics Chief / Finance Chief
Applicant Name:

Home Agency:

Home Agency Address:

Work Phone Number:

Position: (Please highlight only one):    


Operations Chief / Planning Chief / Logistics Chief / Finance Chief

Statement of Knowledge, Skills and Abilities:

(Be specific to experience which would document your qualifications and currency of experience in one of the positions above).

1. Address your ability to professionally lead a diverse team on a complex incident as a Section Chief.  Candidates will be evaluated from the following criteria and should use them to address competencies:

Building Coalitions/Communication 
· Explains, advocates and expresses facts and ideas in a convincing manner.

· Identifies and effectively navigates internal and external politics that affect the ability to accomplish an incident’s objectives.

· Effectively establishes recognition of and respect for home agency policies applicable to team members from different federal, State and local agencies.

· Demonstrates strong interpersonal, conflict-resolution and negotiating skills.

Leading Change
· Develops and conveys an organizational vision that integrates key goals, priorities, values and other factors.

· Balances change and continuity in order to accomplish objectives.

· Creates and maintains an environment that encourages creative thinking and innovative solutions.

Leading People

· Consistently places top priority on safety.

· Strives to maximize team member potential and development of trainees and mentorees.

· Fosters an atmosphere of high ethical standards where people treat one another with mutual respect in word and action. 

· Develops and maintains a cohesive and effective team.

FORM #1A - continued
Results Driven

· Demonstrates the ability to develop and implements strategies to effectively accomplish incident goals and objectives.

· Consistently produces desired results through strategic planning, implementation and evaluation of results.

· Makes timely and appropriate decisions, even under adverse conditions.

· Maintains a team’s focus, intensity and performance, even under adversity.
· Stresses personal accountability and continuous improvement.

Business Acumen 

· Demonstrates an ability to acquire and uses resources in a way that accomplishes incident fiscal objectives.

· Acquires and utilizes resources in a way that instills public trust in incident expenditures.

Technical Qualifications 

· Demonstrates mastery knowledge of and extensive familiarity with federal, state and local emergency management organizations.

· Demonstrates thorough knowledge of all-hazard emergency planning and response.

FORM #2 -Supervisor’s Appraisal and Remarks

Applicant Name:

Home Agency:

Position(s) Applying For By Priority:  1st
                                                              2nd
                                                              3rd
Please rate the applicant:

1.  Ability to professionally lead, manage or function as a member of a diverse team on a complex incident.

_____  5 
Superior

_____  4 
Above Average

_____  3 
Fully Acceptable

_____  2 
Adequate

_____  1 
Demonstrated Weakness

Remarks:

2.  Demonstrated ability for the position(s) for which they have applied.

_____  5 
Superior

_____  4 
Average

_____  3 
Fully Acceptable

_____  2 
Adequate

_____  1 
Demonstrated Weakness

Remarks:

3.  Ability to work within politically sensitive situations.

_____  5 
Superior

_____  4 
Average

_____  3 
Fully Acceptable

_____  2 
Adequate

_____  1 
Demonstrated Weakness

Remarks:

4.  Ability to communicate effectively on a complex incident.

_____  5 
Superior

_____  4 
Average

_____  3 
Fully Acceptable

_____  2 
Adequate

_____  1 
Demonstrated Weakness

Remarks:

5.  Ability to be a team player

_____  5 
Superior

_____  4 
Average

_____  3 
Fully Acceptable

_____  2 
Adequate

_____  1 
Demonstrated Weakness

Remarks:

_________________________________

______________________________

Signature of Work Supervisor


Date

_________________________________

Phone number

FORM #3 - Certification of Qualifications and Agency Administrator’s Signature of Availability

I certify I have reviewed the training and experience records of _______________________ and find the individual has successfully completed I-100, I-200, I-700, I-800, and AHIMT, or equivalent ICS training AND has a strong experience base to participate on a Regional Incident Management Team.  

Remarks:

_____________________________

________________________

Agency Training Coordinator


Date

_____________________________

Phone number

I concur with the applicant’s availability to serve for a period of one year if selected to be a member of the Northwest Washington Type 3 (Regional) Interagency Incident Management Team.

Remarks:

____________________
______________
          __________

Agency Administrator

Title


          Date


​_________________

Phone number

Northwest Washington Incident Management Team


Application for Membership


2009
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