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REQUEST FOR A REFERENCE

Referee’s Name: ………………………		Position:………………………………………….

Place of Employment:…………………...		Date completed:………………………………….

Name of Applicant: ……………………..		Position Applied For: …………………………….

	
	Outstanding
	Good
	Satisfactory
	Weak

	Quality of teaching and learning
	
	
	
	

	Classroom management
	
	
	
	

	Relationship with colleagues
	
	
	
	

	Relationship with parents
	
	
	
	

	Relationship with pupils
	
	
	
	

	Success in handling difficult situations.
	
	
	
	

	Adherence to school policies
	
	
	
	

	Ability to initiate and communicate new ideas
	
	
	
	

	Ability to motivate and inspire confidence
	
	
	
	

	Ability to work collaboratively
	
	
	
	

	Ability to prioritise
	
	
	
	

	Decision making skills
	
	
	
	

	Time Management
	
	
	
	

	Ability to work under pressure
	
	
	
	

	Ability to delegate
	
	
	
	

	Meeting deadlines
	
	
	
	

	Maintain a sense of proportion
	
	
	
	

	Proficiency in administration/organisation
	
	
	
	

	Level of ICT competence
	
	
	
	

	Energy/stamina
	
	
	
	

	Commitment to own professional development.
	
	
	
	

	Openness to others’ ideas
	
	
	
	

	Sense of humour.
	
	
	
	

	Number of days absent in the last 2 years.
	

	Has the candidate ever been the subject of disciplinary or competence procedures.
	Yes/No

	Do you have any reservations about supporting the candidate’s application for this post.
	Yes/No

	If appropriate, from the information known at this time, do you feel the candidate will pass through the threshold criteria.
	Yes/No

	Would this applicant be a strong candidate for a similar post in your own school.
	Yes/No

	Are you completely satisfied that the candidate is suitable to work with children
	Yes/No

	Additional comments:








	


Please be aware that relevant factual content of your reference may be discussed with the applicant.
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