First Aid Policy

Designated Member of Staff (DMS): Mrs A Iqbal 
Our Aim is to ensure:

· First Aid facilities are present within the school to cater for minor injuries.
· First Aid facilities are present within the school to prevent minor medical problems to escalate to major medical problems.

· There is an appointed member of staff to take charge of First Aid arrangements.

· Trained and qualified First Aid staff are present within the school and to arrange adequate and appropriate training to update skills to the most recent guidelines. 
· Information for employees is available on First Aid.
The administration is responsible for the health and safety of employees and of all those on the school premises.

The head teacher is responsible for putting this policy into practice and for developing detailed procedures. The head teacher should also make sure that parents are aware of the school's health and safety policy, including arrangements for First Aid.
The head teacher should regularly review the school's first-aid needs (at least annually), and particularly after any changes. Previous incidents, logbooks and consultation with staff should inform the monitoring and review process.
The head teacher must ensure that First Aid notices are suitably displayed in staff/common rooms providing information on: location of equipment, facilities, personnel, monitoring and reviewing procedures.
Teachers and other staff in charge of pupils are expected to use their best endeavours at all times, particularly in emergencies, to secure the welfare of the pupils at the school in the same way that parents might be expected to act towards their children.
First Aiders

The Head Teacher in conjunction with the Management will ensure that First Aiders are available on-site all the time. All First Aiders must complete a training course approved by the Health and Safety Executive (HSE). The main duties of First Aiders are to:
· Give immediate help to casualties with common injuries or illnesses and those arising from specific hazards at school.

· When necessary, ensure that an ambulance or other professional medical help is called.

Appointed person

The administration will appoint a person as ‘Appointed Person’. An appointed person is not a First Aider. The appointed person will:
· Take charge when someone is injured or becomes ill.

· Look after the First Aid equipment, e.g. re-stocking the First Aid containers.

· Ensure than an ambulance or other professional medical help is summoned when appropriate.
Records

Any reportable injury, disease or dangerous occurrence must be recorded by the relevant member of staff in the incidents logbook, kept at the office. This must include: the date and method of reporting; the date, time and place of the event; personal details of those involved and a brief description of the nature of the event or disease. First-aiders in the first-aid logbook must record all first-aid incidents.

Equipment

The school has first-aid containers and pouches. They are located in:

· The school office.

· Staff rooms.

· Medical room.
Procedure

If administration of first-aid is required, staff/pupils should immediately call for/inform the appointed person. The appointed person will then take charge of the situation, summoning a first-aider if need be. The First Aider will then administer first-aid if appropriate; the Medical Room should be used if required. The appointed person and First Aider will decide whether the emergency services are to be called, in which case the appointed person will do so. The reporting member of staff/pupil and the First Aider should record the incident in the first-aid logbook, and the appointed person should inform the Head Teacher of the incident and its outcome. If the incident involves a pupil, the Head Teacher will ensure that the parent/carer of the pupil is informed, and report it to relevant bodies if necessary (see ‘Guidance on First Aid for Schools’, DfES publication).

 Personnel

The resident qualified First Aiders are:

1. Mrs A Iqbal

2. Mr H Shaikh
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