TCS Online Training User Quick Reference

This document is designed to give you a basic introduction to the Total Compliance
Solutions Online Training program.

To start, go to the TCS website — http://www.tcs-inc.us

Click on the Online Training Login button.
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This will bring you to the Compliance Manager Training Site — www.tcs-online.us

Enter in your user name and password. These should have been assigned to you by your
Administrator.
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Please enter your User Name and Password below.
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Welcome to the TCS Demos online compliance resource. The illustration below right is meant to introduce you to the key features of your
main course screen. These instructions are available in more detail by downloading the Quick Reference Guide. An abbreviated version of
this guide is available throughout the course by clicking the "help” link on the main navigation bar.

1. The Course Title Bar: This shows you the name of the course for which you are enrolled and displays your final completion staus. You
complete the course by completing each course chapter. A certificate link will appear on the barwhen all chapers are completed.

2. Course Chapters: Each chaptertitie is a link to that chapter material. Your completion status and the score required for successful
completion of the chapter test material is listed.
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Once you log in, you will be presented with the Introduction screen — click on :Continue
to see the courses assigned to you.
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You should have one or more courses assigned to you — click on the “[+] sign next to a
course to see the chapters. Click on the Chapter that you want to work with to start a
course.

Please be aware that you MUST go through the entire class to finish.
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Once you have finished the class and passed the test, you will see a certificate icon next
to the class. Click on this and print your certificate to show that you have completed the
class.



