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PONY CLUB ASSOCIATION OF WESTERN AUSTRLIA

CLUB OFFICIALS – ROLES & RESPONSIBILITIES

Club President 

The Club President – elected at the Club Annual General Meeting. 
The President is responsible for Chairing Meetings, for generally promoting the aims and objectives of the Pony Club movement, uphold the Club Constitution, conducts business in an unbiased manner and attend all official functions.
Club Vice President 

The Vice President - elected at the Club Annual General Meeting, will assist the President wherever possible and act as Deputy to the President in his absence. 

Club Secretary 

The Secretary - elected at the Club Annual General Meeting
The Secretary is responsible for all secretarial/administrative matters of the Club. 

Attend all Club meetings. Record Minutes and be responsible for carrying out the decisions of the meeting.

Make available to the Club Committee; all Minutes of meetings, Balance Sheets, and Circulars forwarded from PCAWA. 

Maintain a file system of all PCAWA correspondence, which is to be made available to any Club member for their perusal.
In consultation with the Club President, prepare an Agenda for Club Meetings – circulate to Club Committee members; and for the Club Annual General meeting – circulate to all members. 

Advise PCAWA in writing, of the full name and address and telephone number of the Club Office Bearers elected/appointed, even if the same people are re-appointed. 

Maintain an up to date record of Club membership and shall carry out such other duties as the Club, Committee or President deem necessary,
Club Treasurer 

The Treasurer - elected at the Club Annual General Meeting, is responsible for all financial matters of the Club. 

Responsible for the receiving of all monies, banking, paying all approved accounts, properly recording all financial transactions of the Club and reporting on the financial affairs. 

Present to the Club Annual General Meeting, an audited financial statement of Receipts and Payments for the previous 12 months. 

Club Coach Coordinator 

The Club Coach Coordinator is nominated by the active coaches in the club and appointed by the Club Committee.
The club Coach Coordinator should have reached 21 years of age and be elected annually unless the Club’s Constitution states otherwise.

