Electronic Strength Returns
PCAWA is unable to accept Annual Strength Returns that are not submitted electronically. If you are having problems, please call Trudi on 9296 1500 or email mdo@pcawa.com
IMPORTANT – Annual Strength Returns are now due 4 weeks after your first rally for insurance purposes. Any members joining after this will need to be included on a Supplementary Strength Return.

Member numbers will be given once ASR and payment is received and member cards will be posted to the club for distribution.

REMITTANCE ADVICE – please fill this sheet in last.
· Name of Club: place cursor where you want to type and click. A box will appear for you to type into.

· Problem Contact Person:  supply name and number and we will ring this person if there is any missing information from your strength return.

· Member cards to be returned to: type in the mailing address of where you want member cards sent.  These will be processed and sent out as soon as possible after receiving your club strength return.

· Extra Mail: fill in postal details of anyone in the club wishing to receive hard copies of council minutes. P&H charges are $48 per person.

· Tally up your final numbers in each membership category, please note – tally for Non Riding Members is to include numbers for non riding members and adult supporters (but not club coaches). 
· The total amount due will be calculated automatically. 

· Fill in your payment method and you are finished!
· Save document as your club name.

· Send as an attachment to mdo@pcawa.com
· You must then post in your cheque or make your electronic transfer. ASR’s will not be processed until payment has been received.

ORDINARY RIDING MEMBERS
These are all of your riding members who are 17yrs or younger as of the 1st Jan 2012.

· Fill in name of club at line for by clicking on line 4 and pressing F2 to edit or you will see that the text in line 4 appears in the top bar of the page, you can type in the name of the club here and it will appear in line 4.

· Start filling in required information for each ordinary riding member by clicking on each cell and typing. If you need to edit, click on the cell again and press the F2 button or edit in the top bar.

· Surname – self explanatory

· Given Name – self explanatory

· Sex – M for male F for female

· DOB – Date of Birth

· A or TSI –fill in if members are of Aboriginal or Torres Strait Islander descent, this information is required by DSR.

· Disability – fill in if member has any sort of disability, this information is required by DSR.

· Address –this means street number and street name or PO box number.

· Address 2 – suburb, in capitals please.

· State – WA

· P/C - postcode

· Email Address – please supply if members have one, it is easier for mail outs.

· Phone

· Mobile or AH - put an apostrophe ‘ at the beginning of the mobile number and this will make it format correctly.
· Certificate – Efficiency certificates held by member

· Pass Date –this is for office records, we will fill in as members pass new certificates.

· Person Responsible – for each member under the age of 18 yrs a person responsible over the age of 18 years must be named. This person must almost be on the Club Strength Return either as a coach, life member, non riding member or Adult Supporter.

· New to club Y/N 

· Transferred from – if member is new to your club and was a member of another club in 2011, please put down name of club they have moved from.

ASSOCIATE RIDING MEMBERS (17 - 25 YRS OF AGE)

Information required as above, however person responsible is only required to be listed if Associate Riding Member is not 18 as of the 1st Jan 2012
MEMBERS WITHOUT PONIES
This is a membership category for Members who are involved in club activities unmounted. They can handle ponies (ie lead, groom etc) but are not covered by insurance for any ridden activity. Members who come to pony club with borrowed or leased ponies are to be joined as riding members.

· Person Responsible – for each member under the age of 18 yrs a person responsible over the age of 18 years must be named. This person must almost be on the Club Strength Return either as a coach, life member, non riding member or Adult Supporter.

ADULT SUPPORTER – CLUB COACH MOUNTED OR UNMOUNTED
This is a membership category for anyone who is engaged in official coaching activities at your club.

Please note that the PCAWA Office will be unable to accept any 2012 Club Annual or Supplementary Strength Returns for Club Coaches if Working with Children Card details and expiry dates are not provided. This may result in these Club Coaches not being covered by PCAWA Insurance.   
NON RIDING MEMBERS
This membership category is for anyone under the age of 25 who may need to be a member for insurance purposes ie. Person Responsible aged between 18 – 25, siblings of members who may be present as spectators at rallies etc.
ADULT SUPPORTERS
This membership category is for anyone over the age of 25 who may need to be a member for insurance purposes ie. Person Responsible, committee members etc

LIFE MEMBERS
Please note, if your club has a life member who is actively coaching, they need to be listed as a club coach and a life member but only the club coach insurance subscription is to be paid.
