2012 Pony Club Association of Western Australia
Steward/TD, Report &Checklist
Send to PCAWA





Steward Checklist & Written report.

1. Declaration Forms

2. Steward/TD’s who feel that the cross-country course is not up to standard, for a particular grade or grades must advise all competitors prior to the start of the competition that event will not count as a qualifier for State horse trials
3. Written reports on any Incidents would be appreciated
4. If any disciplinary action is required, please notify PCAWA office immediately at eventing@pcawa.com of the Offence so that action can be taken promptly.
5. Remind the Organisers to forward Levies.
6. Remind the Organiser to forward the results for All Grades
7. (Not just placegetters) Include the cross-country master score sheet.
PCAWA 303 Cathedral Ave. Brigadoon WA 6069
Phone 9296 1500
Fax
9296 1545
E-mail  eventing@pcawa.com
EVENT


VENUE


DATE


NAME STEWARD/TD


SIGNED


DO ORGANISRERS HAVE current 2011 PCAWA EVENTING

PCAWA EVENTING Rules (2011/2012  &amendments

EVENTING RULES with 2012 Amendments

Organisers        Names                       
Inspections

General:
First Inspection of Venue 


Date:

Dressage:
First inspection Cross-Country


Date:

Cross-country:
Final Inspection Cross- Country


Date:

Jumping:





Event Communications

Officials Communications General
Two way
radios
Channel
Number

Emergency Communication
Two way
radios
Channel
Number

Mobile Phones advised all relevant officials of numbers
YES
NO

Crisis Management Procedure in Place:
YES
NO

Event Public Address System Adequate


YES
NO

Number Entered
Number Started

Classes/grades
PCAWA
NON MBRS
PCAWA
NON MBRS



































































Times

Dressage 
Saturday
Time
Sunday
Time







XC Open for Walking:
Saturday

Sunday


XC Start :
Saturday

Sunday


Jumping Start:
Saturday

Sunday








Presentations Mounted:

Unmounted


Presentations Where?


Dressage

Dressage Venue (If different?)


Dressage Arena Construction Comply with rules?
YES
NO

Is the ground suitable?
YES
NO

Are the dressage arenas set up correctly
YES
NO

Sun not in judge’s eyes.
YES
NO

Is there room for Judge’s cars correct distance from C
5m if possible.
YES
NO

Is there sufficient room for horses to enter at A particularly
when at a canter? 15m if possible.
YES
NO

Is reasonable space between arena’s 10m if possible.
YES
NO

Are warm up and gear-checking areas adequate for number
of entries?
YES
NO

Is the time interval between tests adequate?
YES
NO

Do Judges have copies of Starting times?
YES
NO

Saddlery/Gear-Checker (Do they have copies of start times)

YES
NO

Names: Saddlery/Gear-Checkers













Have Runners been brief when they can approach Judges?
Also tea ladies etc.
YES
NO

Check that times for riders with two horses are possible and
reasonable: ensure Marshals give these people every
consideration.
YES
NO

There is a growing tendency for people and riders waiting to compete, to intrude
on the area around the arenas. This must be carefully policed, as riders have the right to expect the arena to be free from distractions.

Either you or your assistant, should keep a careful eye on ‘warm up’ areas to
check for any use of forbidden gadgetry!

.
Arrangements for viewing, safekeeping and return of PCAWA Member Cards
checked when numbers picked up.
YES
NO

Scoring

Suitability of Scoring-Room: Free from Draughts & Extreme Heat.
YES
NO

Sufficient number of competent people to cope with the entries.
YES
NO

Check on arrangements for collecting:
Dressage Sheets
YES
NO


Cross country jump score sheets
YES
NO


Cross country Time sheets
YES
NO


Showjumping sheets
YES
NO

Provision of a “Collator” to sort cross-country jump and time sheets in jump
order  before given to scorers.
Check that scorers are given copies of cross-country maps with times.
Ask organiser to check jump judge folders for accident forms and Score sheets.
YES
NO

Comments:

DRESSAGE:
Note: A first aid service must be present at all times Rule #33

Classes/grades:
Judges/Names







































































Cross Country/ Officials





Chief cross-country Judge
Name:


Cross –Country Course  Designer
Name:


Cross- Country Controller
Name:


Riders with two Horses check before changing courses and must
have Medical clearance if had fall on first horse.
YES
NO

Course changes & jump judge movements between Grades
YES
NO

Order of Classes/Grades


Saddlery/ Gear –Checkers Do they have competitors start times:?

Check Competitors have Medical arm band upper left arm
YES
NO

Saddlery Gear Checkers Names:












MEDICAL: Note: A first aid service must be present at all times. Rule #33

Doctor Name:

On Course
YES
NO

Name:First Aid Provider


Saturday
On course
If NO for either day please
give reason
YES
NO

Sunday
On course

YES
NO

Name;Veterinary
Provider


Saturday:
On course

NO
On Call
YES
NO

Sunday
On course

NO
On Call
YES
NO

If  Veterinarian on  call  only  contacts  details  must  be  in  program  and  Riders
advised, to give option of withdrawing.

CROSS COUNTRY COURSE CHECK

Who is doing Jump –judge briefing.

Check that the number of jumping efforts dimensions and distances
are within permitted limits for that class/grade.
Check practice obstacles are flagged correctly and within dimensions. With both Fixed & Adjustable Obstacles
YES
NO

Are all compulsory flags marked on the maps?
YES
NO

Check that water obstacles comply with dimensions.
YES
NO

Check that any course alterations between class/grades are clearly
Explained by notes or diagrams.
YES
NO

Make final check for over-hanging trees and debris on the ground.
YES
NO

Have modifications requested been carried out correctly
YES
NO

Starting Box- Check no Sharp Objects or Posts Used
YES
NO

“Course CLOSED- OPEN” sign in place
YES
NO

Last Obstacle to Finish- Check Distance MIN 30m- Maximum 75 m
YES
NO

Can all obstacles be reached by all emergency vehicles- particularly
horse ambulance?
YES
NO

Do officials know correct procedure should it be necessary to put
down a badly injured horse?
YES
NO

Cross- Country
Starters: Names



Cross- Country
Time/Keepers: Names



NO “Flying Starts”  Minimum interval between Horses 1.5 Minutes

Start/Finish area- Is this Safe as Possible
YES
NO

Scoresheet Pick –Up – Person follows last competitor & pick up
all sheets.
YES
NO

Riding Analysis

Class/Grade
Pony Club
Non Pony
Club
Eliminated
Falls
Eliminated
Other
Retired
Time Faults
Clear
Eliminated Missed Obstacle
Multiple
Refusals



























































































































































Comments:

JUMPING:  Note: A first aid service must present at all times Rule #33



Course Designer:
Name


Judge’s
Names:


Approximate time for Steward/TD to inspect course.


Order of classes/grades.

Saddlery Gear Checkers: Do they have competitors start times
YES
NO

Saddlery Gear Checkers Names:







Is course relative to cross-country standard?
YES
NO

Has time been allowed for walking course between classes/grades?
YES
NO

Has marshall been advised to check for competitors with two horses
before changing grades?
YES
NO

Is the number and variety of obstacles adequate?
YES
NO

Is the plan of the course long enough with sufficient changes of rein.
YES
NO

Do obstacles comply with jumping specifications Appendix IV
YES
NO

Are the obstacles correctly numbered?
YES
NO

Are the start finish lines correctly flagged so as not to cause a trap
and within the required distance from first and last obstacle.
YES
NO

Has the Optimum and Time limit been calculated correctly.
YES
NO

Is there an adequate warm up area with vertical and spread fences
that are correctly Flagged?
YES
NO

Have timing and recording personal been provided?
YES
NO

Has a plan of the course showing times been posted not less than
and hour before jumping commences?
YES
NO

Is there adequate personal for repair and is there replacement
equipment?
YES
NO

DECLARATION BY STEWARD/Technical Delegate
Event:

Organisers Name:
Phone No: Date:
I have inspected the Cross Country and Showjumping courses for these Grades of competition and find that they comply with the Specifications for Courses as described in Appendix III and IV of the PCAWA Evening Rules 2012. As such they should be accepted as courses at which Riders may gain qualifying results for inclusion in State Eventing Championships.

Grade
Dressage
Test
Suitable Cross Country
Test
Suitable Jumping
Test
Comment

Attached

A+

YES
NO
YES
NO


A

YES
NO
YES
NO


B

YES
NO
YES
NO


C

YES
NO
YES
NO


D

N/A
N/A
N/A
N/A


E

N/A
N/A
N/A
N/A


Accident Forms: ( Signed by Steward/TD
YES
NO

  Gear/Checking  Reports
YES
NO



Disciplinary Action: required by Eventing Committee
YES
NO

Offenders Name: & Contact details









Report on Event:
YES
NO

Steward/TD Name:

Steward/TD Signature:

STEWARD COMMENTS:

ORGANISATIONAL SECTIONS

Administration:

Communications:

Medical:

Veterinary:

Gear- Checking:

Scoring:

COMPETITION SECTIONS:

Dressage:

Cross- Country

Jumping:

Appeals Committee�
�
Names:�
�
�
�
�



Have they been invited to officiate?�
YES�
NO�
�











